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s Cat Smith  Account A—Des cus | [
Siiwanny Skyward School District 1 o - Print this tutorial l

. Accounts  Accounts  Fixed Custorn  Federal/State Bid . .
Home « “endors | Purchasing Payable | Recaivable | Assets Inventary = SEAL Repatts Repatting Management Administration | C
e Q -1* Financial Management Setup ue
~ Account Management Setup ~ Budget Management Setup ~ General Inputs Setup
E Project/Grant Management LE Budget Entry T » Journal Entry
R . i
Budgetary Data Mining LE Budget Revisions T > Cash Receipts
7l Reports . | Adnnt Bidnet k|
Batch Repd Balance Sheet Detail
Click Financial Management, Account Management,
~ Account A
Budgetary Data Mining.
Account Pr
Chart of Ac Who, What, When, Why?

Account Sy This will allow users to create balance sheet detail reports on the Web.
Operating S
Balance Sh The same reporting principals apply

as in PaC Account Management reporting. p.
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Payable | Receivable @ Assets Jisizlutl g MSIESA Reports Reparting hlanagement Administration | C

Yendars | Purchasing

1 H Budgetary Data Mining '#‘ E - iTask Manager {}Favurites' {i‘_-l MNew Window 'ﬁl My Print Queue
Wigws: [A11 Report Types ~| = A
Filters:l**lly Reporta | v| v m @L

s

7 .
Report Name & You can define the Budgetary Data Mining browse | Tvee Click Add §
using the Views and Filters options. fo create a report.
Clone
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This Repart
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5 | ]
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Skvward SChOOl D‘iStT‘iCt 1 Cat Smith Account Preferences Exit ?
SKYWARD Enter the Report Information: |
* - Budgetary Data Mining Report Name and Report Title. - zTask Manager 'T:,?Favur'rtes' {T_-lNew Window lﬁlr.w Print Queue
c IC] ave an drameters
Information * . i ‘ o
Report Name. |Balance Sheet Det}lfl | when finished. Che-_:k
Parameters * Report Title: [Balince Sheet Detail 11-12 | Spelling
Breaks * Report TVDe:|Balance Sheet Detail v| Save and
&0
* add Report For: SMITH CAT MITHCATOOO
Account Ranges =0 B [+ | Parameters
Field Set the Report Type to | | ek |
Sourc Balance Sheet Detail.
Use the Add Report For lirk
to select another user
if the report is being built for someone else,
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Skvward SChOOl D‘iStT‘iCt 1 Cat Smith Account Preferences Exit ?
SKYWARD
* Budgetary Data Mining et the Parameters. Favorites ™ ] New Window 'El Wy Print Queue
Report . ) ) Check
. i rep| 1he parameters hold the basic setup information about the report, SL"?
niormanon such as name and how the accounts will be displayed. SHETINg
Report Title: [Balance Sheet Detal 11-1.2
Breaks Report Type: Balance Sheet Detail
Account Ranges Parameters Notes are optional,
Field Selection Notes:pg11a01z | @nd can be used to describe the purpose of the report. =
Sources Add Breaks

Consolidate Funds
*» Yes - Disregard fund number when sorting the accounts
» No - Arrange account numbers with primary sorting of fund number.

* Consolidate Funds: O ves @ No

v

* Budget Status: A1l Bccounts | Budget Status defaults to All Accounts.
FiEall Orily’
* print Detai: ® ves O No . O Moify
* Detall Spacing:[Single v 4 Select the following options:
* print Totals: O ves ® No j Print Detail, Detail Spacing, Print Totals, [rrentuser
= Suppress Zero Amounts: O Yes & No Suppress Zero Amounts. reen

Account exclusions

O Exclude accounts that have  [no awount in the fields selected q
Asterisk (*) denotes a reguired field Click the ? icon for information on the ‘
Account exclusions option.

|~

| ®
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/"'_ Skvward SChOOl D‘iStT‘iCt 1 Cat Smith Account Preferences Exit ?
SKYWARD
* Budgetary Data Mining - iTask Manager '{:YFavur'rtes' {T_-l Mew Window 'El Iy Print Queue
Report
: Check
Information Report Mame: Balance Sheet Detail Spellin
Report Title: Balance Sheet Detail 11-12
. Report Type: Balance Sheet Detail 4 ,
Hreaks Click Save and Add Breaks
Account Ranges Parameters when finished with the parameters,
Field Selection ( Report access for other users Zave and
Grrres * No Access - Will not allow other users to access the report. Acld Bresks
* Read Only - Will allow other users to view —
but not edit the report. -
» Modify - Allows other users to view and edit the report.
* Consolidate Funds: © ves @ No Report access for other users
* Budget Status: A1l Rccounts © ho access
O read only
* print Detailk ® ves O No O Modfy
* Dimboil O H : L
{ Additional printing prompt for current user L Addtl printing prompt for current user
The Open Account Range Filter screen option 0 Open Account Range Fiter screen
will display the account filker every time the report is rum,
Select this option if the report is used 7
to report multiple groups of accounts,
Asterisk (*) denotes a required field
< | =
Done ‘ﬂ Lacal inkranet vy v ®aowm -
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¢/~ Budgetary Data Mining - WF\AM\DM\DM - 27021 - 05.12.06.00.09 - Windows Internet Explorer =13
Skvward SChOOl D‘iStT‘iCt 1 Cat Smith Account Preferences Exit ?
SKYWARD
* SeleCt the Breaks. - iTask Manager '{:YFavur'rtes' {T_-l New Window 'El Wy Print Queue
Report| The breaks define the sort seguence of the accounts,
Informi| where you want to sub total the sequence of accounts,
Param and how the subrtotallsrshould display,
Breaks J The Sequence determines
Account Ranges
Sequence:|R - Regular Account ~ the sort sequence of the accounts for the report. Save
Field Selection — Ereaks and
Add Ranges
Sources Fd T |[Loc obj Func Prj LT
¥M# O OO0 000 oO0ooooo oOod (Click Save Breaks and Add Ranges |
when finished setting the breaks.
Fngeal'{ Lgvels to include in processing Break Level Attributes
o3ition 1
Fd Position 2 Break: |Single
Heading: © Yes © No
Check the position (dimension) Separator: © ves % No
aof the account number Ohl Underine: © ves © No
that vou want to see a break (sub total) -
in the report. | Select the Break Attributes
» . . for the corresponding selected breaks.
The positions display in
the Break Levels browse,
Done ‘ﬂ Lacal inkranet vy v ®aowm -
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Skvward SChOOl D‘iStT‘iCt 1 Cat Smith Account Preferences Exit ? ke’
SKYWARD
* Budgetary Data Mining - ETESR Manager "[:?Fa\.furites' ‘thew Window lﬁlr.w Print Queue
Report
| fp Danar barmas Dok Chant Dadil S%
el Set the Account Ranges. SReANg,
Para)
Breal The ranges define the accounts to be included on the report. . .
ea ‘ Click Save Ranges and Add Fields
Account Ranges Account Ranges when finished setting the account rangas.
Field Selection Low High Sove
s T 2z Ranges and
ourees Category J Set the Category and Group i
Goup:[ ] ~ and select the Account Status, T ook |
Account Status: O Active and Inactive @ Active O Inactive — | [ Back |
Balance Sheet Accounts
ssset ] Lishility (] Equity
Lowe ACcount: 00 * 000 000 000000 000
High Account: 99 * 999 990 999999 999
DimensionLow High J Set the Balance Sheet Accounts
Fund: - and the account range for each Dimension.
Typen * o
Lacatior:
Object: 000 | (999 |
Function: (000000 | (999999 |
Project: 000 | (993 |
Include Filters for Balance Sheet Accounts
\/ Add
Click Add to include filters gl
on the individual dimension ranges  Fete
for this report.
v
‘ﬂ Lacal inkranet vy v ®aowm -
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(=]
Skvward SChOOl D‘iStT‘iCt 1 Cat Smith Account Preferences Exit ? o~
SKYWARD
* - Budgetary Data Mining - ;ﬂTask Manager ‘i:?Fa\.furites' ‘thew Window lﬁlr.w Print Queue
Report Set the Field Selections. Check
Information Spelling
p This option allows vou to defire the layout on the report.
arameters - ) ,
Each selected field will appear as its own column,
Breaks et s oz s e
Account Ranges Field Selection
Field Selection
Save and
Sources p A
Click Select Fields SOUIEES
for fields to include o this report, Back
Fields to include in processing
Sl Report Width =
Fieldz
Report Width: 0
Femove
Field
Clone
Field
Lg Dawaer
Asterisk *) denntes A reouired field )
Dane & Lacal intranet vy v ®aowm -
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B

Skyw

SKYWARD
4 . |~ Budgetan
Report
Information
Parameters
Breaks

Account Ranges

Field Selection

Sources

Select Fields

Wigws: |Genera1 v| Filter5:|*5kwam Default v|

Select M
O Account Active Status

O Account Level Description Select Al
] contwmba ]
] - Account Hunber Uinselect Al

Select the Fields T

: ! -at FY Start
to include in the report, -Monthly

De=scription &

Click Save. )

Edited Group

Encurmnbered Amount
Encurnbrance Carry Forward
Encurmnbrance Surnrmary Account
Ending Balance-as of End Month
Fiscal Year Activity

Fiscal Year Credits

Fiscal Year Debits

Function

Fund

FYTD Activity

EYTD Credits

OoooOooOooOooonod

i | >

L] 2
20 v I 4 » MW 20 records displyed  Code: aBc

ferences

ndowe ATE My Print Queue

Exit | | 2] [l

Check
Spelling

Save and
Al
Sources

Back

% Local intranet #3 -
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-
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= Budgetary Data Mining - WFAAMADMADM - 27021 - 05.12.06.00.09 - Windows Internet Explorer

x et . E E R “scount Preferences Exit ? ke’
) Skyward School Distri¢ 2. Each field will have different Field Parameters
SKYWARD to review and set when building the report,
Budgeta Data Minin g ) . . ‘thew Window |=|r.1y Print Queue
< gelary gl The heading and length /& Digits fields auto-populate =
Report bt can be can be modified. Check
IReation Report) Heading 1 - Prints above heading 2 and can classify the selected field. Spelling
Parameters rRepoi  Heading 2 - Populates automatically with the heading for the field.
- Repor This will appear at the top of the report calumn.
Length/# of Digits - The number of characters or numbers
Account Ranges .
, = Field Select that will be designated for the field.
SEdEsue This will be the width of the selected column, Save and
Sources Addd
The Display can be changed | BEEES |
for fields that are added multiple times. \]J Back
Fields to include in processing
W Select DB (i
Fieldz
[ REmate Description: Account Heading
1. The selected field displays in the Fieldl Heading 1: [Aocount |
Fields to include in processing browse. G Haaring 2: [NUmber |
i Length:
Remove Field and Clone Field options
are now available to use. Display
i
Use the Up/Down buttons to arrange 5g:$ﬂzrtim
\ the fields as you prefer, O short Description
Report Width
Report Width: 35
g Dawaen
Asterisk ™) denntes a renuired field ™
Done ‘d Lacal inkranet vy v ®aowm -
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f: Budgetary Data Mining - WF\AM\DM\DM - 27021 - 05.12.06.00.09 - Windows Internet Explorer

—

Skyward School District 1 Cat Smith  Account

Preferences | Exit ?
SKYWARD
4 Budgetary Data Mining ﬂ ﬂTask Manager i:]fFavur'rtes' ‘tl Mew Window 'E'My Print Queue
Report
: Check
Information Report Mame: Balance Sheet Detail Spallin
Parameters Report Title: Baknce Sheet Detail 11-12
Breaks Report Type: Balance Sheet Detail
Account Ranges F .
g Field Selection
Field Selection Sawe and
Add
Sources Sources
Back

Fields to include in processing
Account Number

Select Field Parameters
Fields
This field has additional parameters that can be edited: Type: @ single O Combination
Description: Monthly Activity
Format - Shows what the field will lock like, Heading 1: [<M> <= |
Sign - Determines which side of the number ;eafdggf: lMDnthll‘r:Ctmt"r |
the negative (-) sign or CR will display on. of Digits:|___12
. . Forrnat: SEERE, R, 550,90
Year - Determines the vear that the field reports.

Sign: @ Left O cR ORight © Left with %
Edited - Determines if commas display within the numbers.
Whole Number - Determines if the field should use
whole dollars or dollars and cents.

Month to Use:;
Report - Will report on the month selectad before printing. Report Width
Ranges - Will total a range of month selected,
Auto-Generate - Will create a column for each month
through the reporting month,

Asterisk (*) denotes a required field

Year: Current Year S =

Edited (] whole Number
Month To Use: @ Report O Ranges O Auto-generate

Report width: 53
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ACCount Ranges

Sources

= Budgetary Data Mining - WF\AM\DM\DM - 27021 - 05.12.06.00.09 - Windows Internet Explorer

Field Selection

Field Selection

Fields to include in processing

Account Number Select
Fieldz

Femove
Field

Clone
Field

- Save and
Add

Select Save and Add Sources Sources
when finished setting the fields. Back

Field Parameters

Type: O Single £ Combination
Mioercrinticm: Monthl .'\n’/ty

To perform calculations

| —
]
select Combination.

on the report

Select the field for the calculation.

Choose what type of calculation:
Amount Total is the total of the two selected fields.

Amount Difference subtracts the second field from the first,

Percent (Amt 2/Amt 1)*100 shows the second field
as a percertage of the first field.

Percent((Amt 1-Amt2),/Amt 2)*100)
shows the difference as a percentage of the second field.

Forrnat: B, PRI, EEE,»:0,00
Sign: @ Left O cR ORight © Left with %

[ Y

Year: Current Year

Edited [ whole Number
Month To Use! @ Report O Ranges O Auto-generate

Combo Parameters

* DestriptiDr‘l:|Beginning Balance-at FY Start -

Year: Current Year emm -3

Combo Calculation
J @ Amount Total

Asterisk (*) denotes a required field

) amount Difference (Amt 1-Amt 2)
O percent (amt 2/Amt 1)*100
O percent ((Amt 1-Amt 2)/Amt 2)*100)

Report Width
Report Width: 53

A
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Skvward SChOOl D‘iStT‘iCt 1 Cat Smith Account Preferences Exit ? ke’
SKYWARD
{ Budgetary Data Mining ﬂ ﬂTask Manager ‘{:}”Favurites' ‘thew Window lﬁlr.w Print Queue
Report Select the Sources.
Information . i .
This option allows vou to choose the Accounting Sources
e for the report,
Breaks
Sources
Account Ranges
i Save
Field Selection 'Sources | Detail =
[ P = Accounts Payable | i — ~Back
ources I & = Accounts Receivable | [Chcg Slgye vt\irjhen f|n|5thed
. Uilding the report.
H Select the Sources to include on the report d P
and select which sources should include Detail. Cler o
e FE e o B e — Print All Accounts in Filter Range @
| [ nclude Cash Receipts/Deposits [ ™ Print Monthly Totals
- - [ print Account Summary
Select Print options. [ print Only Source Totals (Suppress detail)
Print All Accounts in Filter Range - [ print Accumnulated Detail Subtotals
Click the ? icon regarding the option, [ Truncate Detai Fields
Print Monthly Totals - Prints subtotals
for each month in the date range for the report. Purchase Order Parameters [2]
Print Account Summary - Prints subtotals for each account, CPprint all open Purchase Orders as of
the report end date and beyond
Print Only Source Totals - Prints only a total for each source.
FINT afly FUrcrnase Lrders open as o
L print arly Purchase O f
Print Accumulated Detail Subtotals - the repart end date (manthfyear)
Prints a subtotal of all the detail for each break. Elle B2 % o Tar (forinatlan o T
Truncate Detail Fields - Cuts off detail fields Purchase Order Parameters cptions,
exceaeding the designated amount of characters, y
T TP = PHOr 1edl AQIOSLees 7
[ sB = student Biling [ T —
| sign: ® Left O cR O Riaht v
< | >
Done ‘d Lacal inkranet vy v ®aowm -
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Eé Budgetary Data Mining - WPAMADMADM - 27021 - 05.12.06.00.09 - Windows Internet Explorer

SkVWE]I'd SChOOl D‘iStT‘iCt 1 Cat Smith Account Preferences Exit ? o~

SKYWARD

. Accounts | Accounts Fixed Custom  FederalfState Bid - .

Yendars | Purchasing Payable | Receivable | Assets Inventory = SBAA Reports Reporting Management Administration | C

1 ™ Budgetary Data Mining E - iTask Manager {}Favurites' {i‘_-l MNew Window 'ﬁl My Print Queue
Report [ mad || peete |[ cere || Back |
Information
Parameters Report Mame: Balance Sheet Detail |_ Print

itle: il11- . ™y Excel
Breaks Report Title: Balance Sheet Detail 11-12 The report is saved. xCE

Report Type: Balance Sheet Detail NOW; o any of the tabal

. . the various maintenance options are available
Field Selection Sources for the report.

Sources ;
EEE Ean

Click Back to return to the browse screen.,

Account Ranges

[ AP = Accounts Payable ‘-,

[ AR = Accounts Receivable [ =

[ARSY = Accts Receivables (System Generated) [

[ T Include Invoices [ &

[T tnclude Payments/Unapplied [T I™ print All Accounts in Fiter Range  [?]

[ T Include Cash Receipts/Deposits [ ™ :Z Pr?nt Monthly Totals

¥ R = Cash Recepts [P Comthcoumtsmmy

B3 T & rint Only Source To uppress detai

Ip = DumTI fres I o I™ Print Accumulated Detail Subtotals

BRSO I™ Truncate Detail Fields

[¥ cb = cash Disbursements [

[ po = purchase Orders [ = 7]

[F TR = Transfers rr IEur(.:hase Order Parameters

[T RV = Revisions [ Print all open Purchase Orders as of | |

the report end date and beyond
™ v = ventory [ =
‘ ‘ I Print only Purchase Crders open as of
Detail Description: © short Long the report end date (monthfyear)

[~ 1TCR = surance Tracking Cash Receipts [ &

[T™ FXAD = Fixed Assets Disposals/ Additions [ ™ b
£ 11 ] &)
Done .a Local intranet »fs - @‘l 0% - .
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SkVWE]I'd SChOOl D‘iStT‘iCt 1 Cat Smith Account Preferences Exit ? o~
SKYWARD

Accounts | Accounts Fixed Custom  FederalfState Bid

Payable | Receivable @ Assets Jisizlutl g MSIESA Reports Reparting hlanagement Administration | C

Yendars | Purchasing

1 H Budgetary Data Mining '#‘ E - iTask Manager {}Favurites' {i‘_-l MNew Window 'ﬁl My Print Queue
Wigs: |Bala.nc:e Sheet - Deteil and Summary v| - Al
Y E

Filters: | **My Reports v
_| My Rep | Eciit
Report Name & Report Title Created By Access | Report Type

Delete
P Balance Sheet Detall Balance Sheet Detail 11-12 SMITHCATOD0 | |Balance Sheet Detai ]

P Monthly Report Monthly Balance Report SMITHCAT000 R Balance Sheet Detail clone
‘ The report now displays in the browse. —

Exicel

|- Scheduls
This Repart

Additionally, maintenance options are available on the browse,
with the additional option to Schedule This Report.

Click Print.

£ 1l

5 | ]
20 ~| 2 records displayed Report Mame: | s@c | ¥

] i | &
& Lacal intranet vy v Wamow -
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nt | Preferences | Exit ? | |

Bid

Administration | C
ahagerment

Runtime Report Parameters Check Spelling

. Report Marme: Balance Sheet Detail Prirt
Vigws! |Balance Sheet - Det} Start Date: [06/30/2011 |[:3] Thursday Back m & Al
iters:| +#y Reports | End Date: [07/27/2012 ][] Friday it

Report Name 4 Eprint Title Page Set the Runtime Parameters e
» Balance Sheet Detail Ol print Greanbar and click Print. -.
Clone

[] New Window 'ﬁl My Print Queue

P Monthly Report
Runtime Report Setup
Parameters Erit
How do you want to change runtime setup? o
® Use current setup - no change Elcaks
O thange setup for this run anly - do nat save Accourt Ranges ]
O Change setup for this run and save setup T L S_chedule 3
Report Mame: Balance Sheet Detail This Report
Sources
|Done 'i-ii Local intranet «f"e - @. 00 -
< T I = | |
“ 2 records displayed Report Name: | A@c | ~|
£ 1il} ] &)
javascript:if (chs('bExcel)) {excelRepart(’ 1}k Q Local intranet “fll - 100% v
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http://broker6:91/skyread/SKR155454T7ASE2C33993. pdf - Windows Internet Explorer

X g Share Browser  WebEx « | [
: . | We value your feedback ]—
i} Faworites  © ‘1’5 Suggested Sites ~ g’ﬁ Skyward Employee Website g’ﬁ SkyPort - Powered by Skyw. . g’ﬁ Release Mote Tutorials Sky... @ | Skyward SKYDOC Configura...
& - B = @ v Page + Safety + Tools = @v E;}I-
1= =] 4 $/z o iy &) & & @ [zon - 4 ifFnd .
o
Afrbudiz.p 31-2 SCRAMBLED DATABASE a7/27/12 Page:21
05.12.06.00.01 Balance Sheet Detail 11-12 (Date: 06/30/2011 - 07/27/2012} 2:05 PM
This is an example B
Aecauns of a Balance Sheet Detail report.
Bumber
10 L 000 000 240000 000 0 (comtimued)
Dace Erc £ub Batch  Vender Hame/Be This concludes the tutorial. Y Iuv Date  Chk#/Bect Check Date —
08/29/11 AP PH Uk based web design and 0 Payroll accrual F0110B11ADHEAL  08/11/11 200700322 10/05/11 408
world
08/29/11 AP PH Uk based web design and 0 Payroll accrual F0110B30ADHEAL  08/30/11 200700322 10/05/11 1160
world
Emprenber 1,511.13
11/02/11 FR PDED HEAL BAGLO Y AGUTHAGAECR HEALTH INSURENCE Regular Fayroll 11/02/11 900000000 11/02/11 -16.00
Howembar -36.00
13/311/11 PR PDED match  PABLO Y AGDINAGAECR maren Reqular Payroll 01/13/12 0900000000 01/13/12 169,50
Dacambar 169,50
01/02/12 FR PDED HEAL BRELO Y AGUINAGRECR HEALTH INSURENCE Regular Payroll 02/17/12 900000000 01/02/1Z -16.00
01/02/12 FR PDED HEAL BRELO Y AGUINAGRECR HEALTH INSURENCE Quick Void 02/17/12 900000000 01/02/1Z 16.00
January 0.00
02/10/12 FR PDED HEAL BRELO Y AGUINAGRECR HEALTH INSURENCE Regular Payroll 02/10/12 900000000 12/311/11 -16.00
02/21/12 FR PDED HEAL BRELO Y AGUINAGRECR HEALTH INSURENCE Regular Fayroll 02/21/12 900000000 02/14/12 -16.00
Fabruary -72.00
06/30/12 AP =5 Uk based web design amd 0 Payrell accrual F0120103ADEERL  01/02/12 16.00
world
06/30/12 AP =5 Uk based web design amd 0 Payrell accrual P0120102E0HERL  01/02/12 -36.00
world
06/30/12 AP =5 Uk based web design amd 0 Payrell accrual P011001CADHERL  09/15/11 0.00
world
06/30/12 AP =54 Uk based web desigm and O Payroll accrual 20111231ADHEAL  13/31/11 36.00
werld
06/30/12 AP =54 Uk based web desigm and O Payroll accrual 20110030ADHEAL  09,/30/11 0.00
werld
06/30/12 AP =54 Uk based web desigm and O Payroll accrual 2011101CADHEAL  10/1%/11 0.00
werld
06/30/12 AP =54 Uk based web desigm and O Payroll accrual 20111021ADHEAL  10/21/11 0.00
world b
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